
NF Members and Employees
How to create a new NF Member on the FEI

Database
You need to add a new NF Member to the FEI Database?

You have a new employee who needs access to certain FEI IT platforms?

 

Step 1: Go to the FEI Database (https://data.fei.org) and login with your FEI ID
number and password:

 

Please note:

NF Members with NF PERSON ADMIN access on their profiles can create new
NF Members
Only NF Members with NF USER ADMIN on their profiles can grant access
and activate accounts

Step 2: Click on Person and Add Person to open the relevant page:

Please note: you must verify that the person does not already exist on the FEI
Database before creating a new profile
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Step 3: Fill in the relevant fields to create the Person and click on Add:

 

Step 4: The second page to confirm the Person details will open, you can add
further information at this time if you wish.

Then click on Save:

 

Each active NF Member must have a NF Function on their profile, with a Start Date
and function/role.

Step 5: On the Person profile, scroll down to the NF Member section and click on 
New Function:

Enter the relevant details, such as the Person's function and Start date, then click
on Ok:
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Step 6: For NF Members to be able to login with their FEI ID number and password
their account must be activated.

Click here to see How to activate a NF Member's account on the FEI Database or
here to see How to grant access to NF Members on the FEI Database.

 

For any assistance with the creation of NF Members on the FEI Database, please
contact: usersupport@fei.org
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