NF Members and Employees

How to create a new NF Member on the FEI

Database
You need to add a new NF Member to the FEI Database?

You have a new employee who needs access to certain FEI IT platforms?

Step 1: Go to the FEI Database (https://data.fei.org) and login with your FEI ID
number and password:
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WELCOME TO THE FEI DATABASE FEI RANKINGS & STANDINGS

The FEI Database is updated in real time by the Mational Federations and the FEI It contains detailed information on

FEI CALEMDAR & RESIILTS: The FEI Calendar and Results tool allows you to search the entire FEI Calendar (over 3,400 events worldwide) according to any set
of filters (date, discipline, venue, event type, etc). The information is presented in two parts: Upcoming Events with a handy google map and Past Events

In Past Events, you can click through (first on the venue and then on the specific competition) to the online results for all FEI disciplines.
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HORSES: 272,000 are entered in the FEI Database. Nearly 60,000 are registered each year by the National Federations.

Please note:

e NF Members with NF PERSON ADMIN access on their profiles can create new
NF Members

¢ Only NF Members with NF USER ADMIN on their profiles can grant access
and activate accounts

Step 2: Click on Person and Add Person to open the relevant page:
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Please note: you must verify that the person does not already exist on the FEI
Database before creating a new profile
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Step 3: Fill in the relevant fields to create the Person and click on Add:

ESTABLISH PERSON RECORD

m To establish a new person record, please fill in the following fields.

The system will check and allow you to continue, or else show a list of POTENTIAL duplicates.

Group Dmhleta DTrainer NFMEmbEr DOiﬁcial DOwnEr DCUerrahun Contact

Gender * Date of Birth ) ddMMiyyyy
Family Mame * TEST Adminigtering NF GER

First Name * Sarah Nationality

Email Address * sarah.test@info.com

DTms person does not have an email

Step 4: The second page to confirm the Person details will open, you can add
further information at this time if you wish.

Then click on Save:

PERSON DETAIL

= Main
FEID Status
Gender * Female v Date of Birth g yyyy
Civil -
ity | " Date of Retirement daMMiyyyy
Family Name * TEST . A
First Name * Sarah Date of Death o) daMMAyyy
\aiden Name Widdle Initials
Nationalty Administering NF GER
Block automatic NF O
admin. requests
Group DAtnlete DTrﬁlnar NF Member D Official D Owner D Corporation Contact
= Communication
Email Address * sarah.test@info.com Ohis person does not have an email Priv=t= e i
Homepage Business Mobile Nr 49 1111111111

Mailing Language

Email Hotification

Receive Entry System Notification for events where you are OC Entry Admin

o« |Receive Entry System Notification for events where you are OC Entry Consult

Each active NF Member must have a NF Function on their profile, with a Start Date
and function/role.

Step 5: On the Person profile, scroll down to the NF Member section and click on
New Function:

i

HF Member

Mo Function found
&1 New Function...

Enter the relevant details, such as the Person's function and Start date, then click
on Ok:
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NMF MEMBER FUNCTION

NF * [GER .|

Function * Admin Officer

Department Jumping

Start date * 01/05/2018 I__Idl:ls'r.1r.1.-",-.-}.-w
End date I__Idds'r.1r.1.-"_,r:.rw

(=]

Step 6: For NF Members to be able to login with their FEI ID number and password
their account must be activated.

Click here to see How to activate a NF Member's account on the FEI Database or
here to see How to grant access to NF Members on the FEI Database.

For any assistance with the creation of NF Members on the FEI Database, please
contact: usersupport@fei.org
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