Event Schedules

How to navigate on the FEI Online Schedule

Platform

You are the National Federation of an FEI Event? You have been notified that a
schedule for one of your FEI Events has been submitted to you by your Organising
Committee?

Step 1: Connect to the FEI Online Schedule Platform (https://schedules.fei.org) with
your FEI credentials.

Step 2: You will land on your Dashboard and see the schedules for the Events in
your Country.

Click on Details to open the schedule that has been submitted to you.
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Status: This shows who the schedule is currently with and who can edit the
schedule; OC, NF or FEI.

The version is at 0.1 as it has been submitted to you by the Organising Committee
for the first time, the version numbers will change as the schedule goes back and
forwards between you and the OC. Once the schedule is published for the first time
it will become 'version 1'.

Step 3: You will land on the first section Access rights, you can now start
checking the schedule and navigate on the menu on the left hand side by selecting

the different categories.
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1 1 Pratoni del Vivaro

Pratoni Del Vivaro
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Access rights

Schedule users Add User...

Name = FEIID Phone Email Schedule access
MASCI Giovanni 10093559 +393207389490 giovanni masci@gmail com Admin &
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Please click on Add User in order to provide your IT Providers access to the FEI Entry System.
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The sections in green are completed and the sections in red still need to be
completed by the OC or require your attention.

The Access rights section is always in orange, as it can be edited at any time and
is not related to the submission or validation of a schedule.

To learn more about the “Access rights” section, click here.

Step 4: You can always see in which section you are with the little arrow on the left
hand side on the menu and the title at the top of the page. Modifications made on
some sections will need to be validated by the FEI.

1 1l Pratoni del Vivaro
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| IV. General information

1. Organiser
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All modifications in this section require FEI validation.
Code of conduct
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»,  Organiser

Name
CENTRO EQUESTRE RANIERI DI CAMPELLO

Address 1 * Address 2 Address 3

VIA OLIMPICA, 25

zip * city * Country *

00040 ROCCA DI PAPA ITA - Italy
Phone * Fax. Email *
+39 3284558291 pratonieventing@gmail.com

o

ion

Human anti-doping N
_ Showground contact details
Praton del Vivara

Venue name *

Website VAT Number

Pratoni del Vivaro

Address 1 Address 2 Address 3
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Step 5: If you see a number in one of the sections in the menu on the left hand
side, it means that there are some comments from the OC that need to be rejected,
commented or accepted by you. The comments can be seen on the right hand side.

FEI Schedules Dashboard 2
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Click here to know more about how to accept, reject, acknowledge or make a
comment.

Please note: The information you have entered/modified is automatically saved.
To see how to submit your schedule to the FEI for approval, click here.

To see how to send your schedule back to your Organising Committee for further
modifications or information, please click here.
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