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How to upload Dressage and Para Dressage

results using FEI Forms

It is possible to upload Dressage and Para Dressage results by manually entering
the data in an online results form.

All results will need a corresponding accepted entry in the FEI Entry System, the
form requires all marks movement by movement to be entered as well as the
Judges.

We strongly advise to use one computer to enter all results for one event.
To avoid data loss or other users over-writing any data, please use the
same computer to fill in the entire results form for one event.

Below are detailed guidelines on how to use FEI Forms to submit your Dressage and
Para Dressage results, or you can navigate to the section you require by clicking the
link below:

Logging In

Downloading a Results Form

Opening the Results Form

Filling in the Results Form

Submitting Results

Handy Tips

Logging In

Step 1: Go to: https://forms.fei.org and log in with your FEI ID number and
password

All National Federation Result Admin will have access

All Organising Committees will have access

& FE| Forms . _F:EI Starhrs i

In the top right corner of your nggqn/ 5t4wi|| have your name, followed by your FEI ID
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number, and the word Online.

W FE| Forms zae ,F"El saats [EECL ictoria Anne RYDBORN (10602518 | Logous
L =

If you have forgotten your password please click on “l have forgotten my
password” and follow the necessary steps.

If you do not have a FEI ID number or active account, please contact:
usersupport@fei.org

Downloading a Results Form

Step 1: Please scroll down to the Dressage Results section and click on Load a
form.

DRESSAGE RESULTS

A B and dates afe epresiad in UTC#0

Step 2: You will see all Dressage and Para Dressage Result Forms, please click on
Download for the events you need to upload results to. You will need to repeat this
process to download all results forms you require for your show.

Baonin Vi ALIS ik 1001 2017 &2 00 2017 THRCu]
Bonen ViC ALIS COngs o 2T 22 00 2017 CRATHCG
Boned ViC ALIS CcoiP 1001 217 2 00 2017 Bt ]

Step 3: You will then see all your results forms in your Dressage Results form list
with the Form status: Loaded.
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DRESSAGE RESULTS

Yenge Hame Coumiry Event Code Frem T Form wEatus

BOresd Wi ALES conr 1902017 22 0 2017 Laowsded ACEOn -
Bone ViC AL COngs 190 2017 a2 0 2017 Loaded Acton -
B Wi ALS CoiP 1904 2017 o2 01 217 Lo AL -

AJ IS AT Al e ExpEsaed in UTCH)

Opening the Results Form

Step 1: When you are ready to open your results form, you must click on Action
and Open Form

DRESSAGE RESULTS

Vernue M Countny Evarit Code Fram Ter Farss ststus

B ViC A eoeY Wi 2017 21002017 Lowaed ::.:'-"' Action -
Boneo ViC ALIS COa2s 19001 2007 2200 2017 Losded |ml

Chalabe froim denvice

Boneo ViC ALIS COw 1001 2097 22042017 Loaded Action =

AN rmd and aaed ang Sapretied n LTG0

The form will open and display information about the Event as well as the
competitions for this event.
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Dressage Results  2017_03 0BOS_D_Y_01 - 19,04 2017-22 01 2017

EVENT INFORMATION PRIZE MOMNEY

Boneo VIC (AUS) 2017 _CI_DBDE Echeduls Prioe Mony: 18 ALID
From 40 01 2017 o 5201 HAT 201T_C1_060E_0_¥_01 Distrizted Price Maney:
S0REaCT Homl MF Evamt Additicasl Prze Money: 500 AUD

LS Aile Hams Datw Typ# Coptnmuted PR atun

M ¥ Tean ¥ Taam . Young Fiders Team Competton 20000 2017 Indirrdu Loaded an \
20 0T

o ¥ ind ¥ ind - Yourg Ricers indivagual Compsiiton 2100 207 LT - Lomsed " N——
v 27 '

= YFE ¥ FE - Young Riders Freeshyle b Music 22 2007 Indrrdual - Loaded e .
2 00 2007

Darwmiliaad XML wirrify and Submil form ‘Wbl

Once all information has been filled in, the Status of each competition will be
marked as completed and you will be able to submit the results to the FEI.

Step 2: To start filling in the competition results, you must click on Enter
Competition

Dressage Resulls 2017 C1 0808 _D Y 01 - 19.01 2017-33 01 2017

EVENT INFORMATION PRIZE MONEY

Boneo VIC (AUS) 2017 _C1_DBOE Srmgdule Prine MOnEy: 1500 ALID
From 1901 2017 82 22.01 2017 2017_C1_0B0E O _Y_0 Dintriboted Price Maney,
Cooambac el MF Evert Asditionsl PFrze Meney: 500 AUD

LS L] Hama Date Tipe CopinBubed PA Fatuw

03 ¥ Teas ¥ Teas - Young Riders Team Competton 20072007 Inardu Lk R —— -
220 T

o Ynd ¥ ) - VDU Rt INdSvcual Compeition 21,00 207 WdRatiial . Lopaed E—
0 3T ool

1% YF5 ¥ FS « Young Riders Froeshyle o Mo 22T LT . Liosded I S
o

Diramidcpd XKL Wiarthy and Submil fomm i b sl

You will arrive on the Competition page where you will see a box to enter the Judges
as well as the combinations that were entered to compete in this competition.
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Judge at - Judge at - Judge at - dudge at -

Suge a - Jisdge at - Judge ot «

IMDMIDUAL RESULTS

Pos  Athlete and Horie damus Prizs Monsy Seare

Tayis DESBART (AUE) (101 10454)
RALIRHL) W AL S

Siwmna HANFIMS (AUE) (10135004}
TALLYHO SOME THING SANTLY [ 1044008)

Tardaa GUNK (AUS]) (10138462 )
LETS RORLARCE | 1008065

Jorjis BEARD - ADAM S {AUE] (10144720}
WILDUFE & {(B03TF40)

Filling in the Results Form

To be able to enter the results per combination, the Judges information must first be
entered.

Step 1: Click on Enter Judges

Jusdge at - Judge at = Jadge at - Judge at =
Jisdge 8% - dudge bt - Judge 81 -
Cribed hsdped

Step 2: You must enter the position of the Judges by choosing from the drop down
list available
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Judge at - |

m E M I m X

=

Step 3: You must enter the name of the Judges in the corresponding position.

You can start typing the name of the Judge and a drop down list of options will
appear, you must type at least 3 characters before the list will appear.

Judge at K B

Sus| N

Susanne BAARUP (DEN) - 4" - Judge
Susanne BAARUP (DEN) - 4* - Judge for YH
Susanne BAARUP (DEN) - 5* - Judge

Susanne BAARUP (DEN) - 5* - Judge for YH

Step 4: Repeat this for all Judges in this competition, leave the remaining fields
empty where no Judges were present.

Then click on Save.
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Flease select the Judges for ihis competfion, You can search by frst name or last name
Leave the Nields bank for postions where there was no Judge

Judge at H - Judge at C -
Susannie BAARUP (DEN) - 47 - Judge & Christol UMBACH (LUK - 4° - Judge &
Judge at B - Judge at -

Maria SCHWENNESEN (ALS) - 4° - Judge &

i

Judge at = Judge at
Judge at |

LAose ‘ b ]

Step 5: You are now be able to click on Enter Results next to the combinations
present in this competition.

Tayla DESMET (AUS) (10710434)
RODAIGD B (ALZAD20S)

Caapdic ale eniny Erflesr Rlesuits

Step 6: You must choose the Status of the combination from the drop down list in
the Athlete Information box, as well as fill in the Prize Money won, if any.
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ATHLETE INFORMATION

Alhlete Tayla DESMET (10110434)

Horse RODRIGO 0 {AUSA0205)

Competing For AUS

Score (marks): 0

Prize Money (AUD): | e
Status:

e Ranked

e Retired

e Withdrawn

e Eliminated

e Not Participated (this is to be used when this combination did not present to
compete in this competition)

e Disqualified

Step 7: You must then fill in the individual marks, per Judge and per movement.

You can type the number in and press TAB on your keyboard to move to the next
cell.
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INDIVIDUAL MARES

16 447 16 184 16,579
W Deserplion Gty H ¢ B
Exarcives 62 00 &1 500 63000

Ender incoleched canier
1 Hall - oDty - sakte Procend in colecied ol
Colieched Tl

Track b thi: &0
2  Shosidern kefl
Tire el

Turm rghi
Shizegiche-in nighl

Do the cenbre: line
Hail parss o the rnight

g VoRe e (Ema)
M, irot
®  Codected il
Codecied ol
T Haill - Ismciaty Foein Back § sheps and ERTRECAAGETY RO i) I O R 1ML

Exteraied ol
ol i M

The form automatically saves as you go along, but you can click on Save at the
bottom of the page at any time when you are filling in the form.

Step 8: Once you have completed the Individual Marks sheet, you click on
Validate in the bottom right hand corner.

If there is any information missing or an error, the system will notify you by placing
a red square around the field in question and you will be able to make the
necessary correction on the Individual Marks sheet.

B Haif-pass right (colecied canter)

" Haif-pass fefl {ooleched canler)

The form will inform you that the Validation was successful and give you the
opportunity to move on to the Next Combination.

Validation success

Validation succeeded for these results

Next Combination Back to Compelition Detail Close

Page 9/ 14
(c) 2024 Fédération Equestre Internationale <usersupport@fei.org> | 2024-05-07 07:37

URL: https://howto.fei.org/content/17/78/en/how-to-upload-dressage-and-para-dressage-results-using-fei-forms.html



https://howto.fei.org/content/17/78/en/how-to-upload-dressage-and-para-dressage-results-using-fei-forms.html

IT providers

Step 9: You repeat step 7 and step 8 for each combination present in the
competition, making sure that all the results and information is correctly entered.

Once all results have been entered for one competition, the form will prompt you to
move on to the next competition.

Validation success

The validation succeeded for this compelition

‘ MHext competition | Close

Once results have been entered for all combinations in all the competitions for one
event, the event results are ready to submit to the FEI.

Handy Tips:
1) Navigation

You can navigate back to the list of combinations in a specific competition at any
time by clicking on Competition Results in the top left corner.

Event Detail Competition Hesults

Here you can see the overview of the results for this competition.
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Pos Atnlwte 3nd Hores

3 Tayts DESSET (ALS] (10120854)
RODRIGO B (ALSB00E)

3 Slamina HENHINE [BLS) (107 15004)
TRLLY P SOME THING SAMTLY [ 0580 )

Teaaa GUNHK (ALIS) (10136462 )
LETS ROMANCE (1058ILES)

Sarjis BEARD - ADAM S (AL | 1074471
WLDLFE & PITEaE)

Churise WELSH [AUS) (100 86381)
W ESTHER DE JEU [ 103VMEY)

Kaccde BERRY (AUS) (10146:551)
EUROE el (1L ER)

Anrmi MAITR [RLISJ (100 46 TE5)
WESTEWIND [104ELSE)

Jurms HERAM (AUS) (10086855
GO DUTCH | (GBR1 876

Add new enitry

INDMIDUAL RESULTS

Btatas Prize Money Scone
= =] B H2S
=] 40 [0
WD
& [+ Fuan
P
Rafinersh

Cuphcale endry Erfler Results

| L E Ry
Coupdc abe enlry Enfer Rty
| (] ¥ Bty
Chuppelir e vl Eirfer Ryt
e R
1 1! K Hris
Al
Recalculala Sava Waldiale

You can navigate back to the list of competitions in an event by clicking on Event

Detail in the top left corner.

Event Detail | Competition Res

It is from this page that you can open the different competitions and submit the

results for this event.
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Drsssage Results 2017 ©1 0808 0 Y 01 . 1600 2017-22 00 2017

EVENT INFORMATION PRIZE MONEY

Bonea VIC (AUS) 20T _C_Gl0d Schadule Frize Money: 180 AL
From 100012017 b 22 01 2017 2047 010808, D_Y_0 Costributed Prize Money: 180 ALD
“onlact Host hf Event Additsanal Prize Maney: 500 AL

DRESSAGE COMPETITIONS

L Rude Hame Dartw L] Digtribuied FiM Eiatws

0 ¥ Team ¥ Team - Yoursy Riders Team Compettion 2001247 Indvdial Loaded ar —
201217 )

e Y ¥ - Vi) Rudid individedl Competiiod 21T Incickaul TED L : —
Lo T

15 ¥FS ¥ F35 - Young Riders Fressiyie i biusic 2201 217 Inciwicieal - Loaded Er i
Loanr

Diowmikoasd XML Warihy and Submil fomm Wil istar

2) Add new entry

If a combination participated in this competition but was not entered via the FEI
Entry System and does not appear in the list of individual results, you can add their
entry to the results form by clicking on Add new entry.

You can type the name or the FEI ID of both the Athlete and Horse and a drop down
list will appear, you can then Add the entry to your Individual Results list.

Please il Alhbete name and HOrse name

Athlete BARKER Hannahi

Horse MARCATO

3) Save and Validate
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You can use the buttons at the bottom of the page at any time during your results
submission.

Refresh Recalculate Save Validate

The Validate button will inform you if there are errors or information missing that
will not allow you to advance or submit your results.

Submitting Results

Once the results have been entered for all the competitions of one event, you are
ready to submit the results.

Step 1: Go to the Event Detail page, you will see the relevant competitions with
the prize money distributed.

Step 2: Clicking on Validate will verify that everything is in order for the
competitions of this event, an error will displayed if something is missing.

Dresaage Resulls 2017 01 0805_0 Y 01 - 19.00 201732 01 2047

EVENT INFORMATION PRIZE MOMEY

Boneo VIC (AUS) 17 _C1_DB0s Schaduls Prics Monsy: 1800 ALUD
Froes 10 OF 2097 o 53 06 2007 HAT_Ci 0808 DY 01 Distributed Frize Moy 1BOD ALD
Hoekl HF Ewant Addmional Prize Money 500 AUD

DRESSAGE COMPETITIONS

W Bube Mame Dute Tige BHitribistad P [T ]

s’ ¥ Taam TN - YO Rl TR G il 2000 AT il {110 n] [0
2201 20T

i) ¥ ind ¥ ined - Yiodng Riders individual Compettion 2104 20T ol i Lisded - et
2201 2017 -

13 YFS ¥ FS - Voung Riderns Freestyls 15 Merk &30 20T naleyiua 60 Liasdedd e
201 2T

Dhoravniboad XKL Wity and Submid Tom Sdakdate

Step 3: Once everything is ready for this event, you can click on Verify and
Submit form.

The system will inform you if the form could not be submitted, otherwise it will show
you that the submission of these results was successful.
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Once the results are submitted, you can download a copy in XML for your records.

You can view the status of your results forms in your Dressage Results form list:

DRESSAGE RESULTS

Yange Name Couriry Event Codle Frem L Form platus

Werrbae Vil ALES LIN-NY SN LA 20 00N U P Sitemiltiag Action -

If you require any assistance using the FEI Forms platform, please contact

forms@fei.org

Unique solution ID: #1077
Author: Victoria
Last update: 2018-11-05 15:25
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